LMC Post-Doc IRTA, New Appt. Checklist
1. Recommendation Memo from sponsor thru lab chief to SD for approval (for this I only need the request/body of the memo – I will format and finalize
2. For Form NIH 2590:

a. Candidate’s Full name
b. Proposed NIEHS location: Room number/phone number
c. date of birth

d. city/state of birth

e. social security number

f. citizenship status

g. present position or status

h. degrees held, school, discipline/field and date

i. previous NIH/NIEHS appointment

j. current mailing address

k. “describe in detail research experience to be obtained”

l. Applicant’s contact information – email/telephone number
3.  Current CV and bibliography
4. 3 Recent Letters of reference emphasizing research potential
5. applicant’s statement of research goals (approx. 1 page in length) and the type and purpose of training desired
6. Official copy of graduate or medical school transcripts
7. Official copy of doctoral degree OR letter from dean or registrar stating that all degree requirements have been met and date degree will be conferred
8. Applicant’s brief summary of doctoral dissertation
Please let me know if you have any questions.  I can contact the applicant and let her know what documentation from above she’d need to submit and could submit to me directly.

